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This function is currently called 
“Messages (PREVIEW)”. The old 
“Messages” tool is still available in 
the menu. 



The search bar can be used 
to find messages sent or 
received from a specific 
group. 

“My messages” shows a list of 
the different groups you have 
received messages from. 
Teachers, students and parents 
have this summary. 

Here you can see the list of 
groups you’ve received 
messages from.



The ”My message groups”
tab is visible for teachers, 
administrators and IT 
managers. 

These are the classes or 
groups you have access to 
(this information is ported 
in from your SAS).  You can 
send messages to and 
receive messages from
these groups. 



To send a new message, 
click the “New message” 
tab. 

A tab with these three options will pop 
up on your screen. You must have 
selected the “My message groups” tab 
to have access to this function. 





Here are some customization options for your message. In 
order for the recipient to answer your message, the “Request 
response” button must be on. 

“Request read confirmation:” This 
option will notify you when the 
recipient has read your message. 
The recipient must actively cross off 
on their end whether they have 
read the message or not. 

“Include message content in app 
and email notifications:” This 
option will include the original 
message in the notifications sent to 
the recipient via email and sms. 

“Notify by email/SMS:” These 
options will notify the recipient that 
they have received a message from 
Skooler. This notification can be 
sent via email or SMS. The content 
of the message is not included in 
the notification.  



To send your message, 
you must cross off which 
group/class you wish to 
send it to in this menu.



To add an attached 
file, click on the + .

The attachments already 
added will show up here. 



From here, you can add attachments. You can also take a picture with 
your device if it has a camera, or you can upload a file stored locally on 
your device.

Shared areas



Click here to send the 
message. If you do not wish 
to send the message, select 
Cancel instead. 



This is what the 
message will look like 
for the recipient. 



To log into your account as a parent, use the following link:

https://login.skooler.com/parent

Type your school district into the 
search bar, then log in. 

https://login.skooler.com/parent


This is a list of the different 
classes/groups your 
children are a part of. 

If you have multiple 
children in the same school 
district/tenant, you can 
switch between their info 
here.

This number means you 
have an unread message 
from this class/group. To 
open the message, click on 
the group name. 



Not all messages sent can be 
answered. These are purely 
informative. Here the sender 
has asked for a “read 
confirmation.”

To reply to certain messages, 
type your answer into the 
response-bar and hit send. 





A complete Office 365-solution for education


